
 

 

This guide will explain how to clone an existing a database using Mydatabase.  Cloning is the process of making 

an identical database which can be edited.   

You will need to Register your school so make sure you have your DFCS number and Cost Centre code at hand. 

You will be sent an Admin username and password which you will need to create any new databases. 

How to clone a database 

Go to http://e-mydatabase.org/adminlogin.aspx  

where you will be presented with this screen.   

Type in your Login and Password details and then 

select Enter. 

 

You will be presented with these four options: 

Select New to the right of Set up a new database table.   

You will need to choose a unique name for your cloned 

database.                      

 

 

You will be prompted to set up some database 

security details.  Type the required information 

into the boxes and select Update Account. 

The following message will appear: 

Your database table called 'database_name' has 

been created.  

Select Continue and then Home to the right of               

e-mydatabase home page. 

 

 



In order to clone the database you will need to login using the details set up previously.  

Press Enter. 

 

 

 

 

The following message will appear: Your database needs to have files updated. Press Continue. 

Select Clone. 

 

 

Now, choose the exemplar database you wish to clone or enter the database name. 

Select clone.  

 

 

 

 

You will now have to decide whether you want to 

copy the entire database including fields and 

records, or whether you simply want to clone the 

field names. 

 

 

 

 

A message saying The database table, folders, graphics etc have been copied and are ready for the 

records to be added. 
  

Your database is now ready for you to begin adding individual records.  

Note: If you want pupils to add or edit records you will need to login as administrator and make the user can 

add a record and user can edit a record options available to pupils in the cloned database. 

 



                                                                                                                                                                                                           

 

 

 

 

 

 

 

In order to allow pupils to add or 

edit a record you will need to 

authorise it. 

Enter your  chosen PIN. 

 

 

 

 

 

 

 

 

 

 

Select Show to allow users to add or 

edit a record or upload an image. 

You can Hide the option later on. 

 

 

 

 


