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@ The Essex Schools Database Webspace

Administration login

Please login to e-database with your school's administration details:

Login: (achnin user name)

Password: (admin user password)

To open an existing database o to the login page
If you are new 1o e-mydatabase then please go to the registration page.
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This guide will explain how to create a database using Mydatabase. You will need to Register your school.  You will need your DCSF number and Cost Centre code at hand.
You can then create an Admin username and password which you will need to make any new databases.
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@ The Essex Schools Database Webspace

Administration login

Please login to e-database with your school's administration details:

Login: (admin user name)

Password: (admin user password)

To open an existing database o to the login page
If you are new 1o e-mydatabase then please go to the registration page.
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How to create a database
Go to http://e-mydatabase.org/adminlogin.aspx 
where you will be presented with this screen.  
Type in your Login and Password details and then select Enter.
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From this page you can add a field to the database table  'clowns_3'

1) Enter a name for this new field

Field name:

2) Enter a strapl

Strapline:

line to describe this field

Please keep the field name short

use only lowercase letters, numbers
or underscore

eg. eye_colour, planet_name, relationship

Enter no more than 15 words
use just letters, numbers, or spaces
eg. The colour of the eyes

3) Choose the type of field according to what you want to store

Type:

none v

non¢
Text (free text typed in)

Text (choosen from list)

Whole numbers (typed in)

Whole numbers (choosen from list)
Decimals (typed in)

Mulimedia field

Text e.g. blue, Mars, Wife of Henry VIl
Whole numbers e.q. 8, 49, 763, 230000
Decimals eg 7.6, 23.75 or £4.75
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You will be presented with these four options:
Select New to the right of Set up a new database table.
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1) Enter a name for this new field

Please keep the field name short

use only lowercase letters, numbers
or underscore

eg. eye_colour, planet_name, relationship

Field name:

2) Enter a strapline to describe this field

Enter no more than 15 words
Strapline: use just letters, numbers, or spaces
e.g. The colour of the eyes

3) Choose the type of field according to what you want to store
The data you put in the first field must be unique
Type: Free text (typed in) v e.g. Sally, or anid code - No duplicates allowed

(i.ei there can only be one Sally or id code)
Data can be free text typed in
or anidentity value calculated by the database

4) Choose the size of the text box for this field.

O 3 letters or characters eg. 47a
Size: ® 10letters or characters e.g. Planet names
O 20lefters or characters .. Names of vegetables
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You will be prompted to set up some database security details.  Type the required information into the boxes and select Update Account.
The following message will appear:

Your database table called 'database_name' has been created.
Select Continue and then Home to the right of               e-mydatabase home page.

In order to begin adding the content to your database you will need to login using the details set up previously. 
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@ The Essex Schools Database Webspace

Please login to e-mydatabase with your database details or select an example

Login: database name

Password: database password

Enter

IF you need support in using these pages choose help
If you are new to e-mydatabase or an administrator then please go to the admin or registration page
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Press Enter.

The following message will appear: Your database needs to have files updated. Press Continue.
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The Essex Schools Database Webspace

Use this page to create a new podcast.
The pupils making the podcast and its episodes will be able to login with these details.
Please add the details below:

Database login:

Database password:

Approval email:

Confirm email:

PIN number:

The login must have at least 6 characfers long and at most 20. It may only contain letters and
numbers and underscore. Spaces and punctuation are not allowed.

Four digit security PIN number to approve changes

Update account

Done
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You will now be prompted to add the details for the first Field.  Please note the advise in read.
Field Name – A heading for the information to be included in a particular column in the table.

Strapline – a brief description of the information required

Please note:  The information here must be unique. E.g.A Clown’s name.  You will only be able to select add free text here.
Finally, you can choose the size of the text box required, i.e. 3, 10 or 20 letters or characters including spaces.

When you have entered all of the information select Add Field at the bottom left hand side of the screen.  You will then be prompted to add any other required fields.  
[image: image6.png]e-mydatabase menu - Windows Internet Explorer;
e () [ hetpije-mysatabase.orgfacimin_men.aspxrd=wendyscheck=80/65/6D/81/7D/2C/20/38 4A{AFISCIS9{EC 012381

MIIES e

Fle £ Vew Faortes Toos Hep
Coogle [Grrimoet feet Vo b@ M- @ B~ | T sooknarisr B 77Hocked | P check + X AutoLnk ~ @ sndtor & Elwo Bkkt Bfoet @ sotingse
X! o V) searchweb ~ 2 E @ anispy | (R Swetomyvieb - CImsl ~ (0 #RERSONAL NANE - (] vobie  (WBookmarks~ ¢ Chooss butons >
°

9 40 [55]~ [so uvesd o7 vaboo! i, ... | e mydotabase mens [ BB @ - [Eraes ook -
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The Essex Schools Database Webspace

You can now choose from these options:

Setup a new database table

View all database tables

Delete a database table Delete

<
H

e-mydatabase home page

Internet
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Please note:  Unlike the First Field information can be entered in different ways. E.g. Free text; Text from  list; Whole numbers; Whole numbers from a lit; Decimals; Multimedia such as www, sound or video file.

When you have finished inputting all of the data for all of your fields select Return to go back to the main menu.
A message saying Administrations options require authorization will appear and you will need to input the 4 digit pin number that you created earlier.
Your database is now ready for you to begin adding individual records. 
